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1. Enter you OU4x4 and 
the corresponding 
password and click 
“Login” button.



2.You should see a screen 
similar to this.
3. Click on this link to the left 
(DO NOT click on the links for 
LABs).



4. Click on the Dropbox 
link. It should take you to 
the list of available 
dropboxes. 



5. Click on the link for 
the appropriate Lab (e.g. 
Lab 1, if you are 
submitting material for 
Lab 1).



6. Click on this link “Add 
a File” to add a file.



7. Click on “Browse”.



8. Select the location 
and name of the file for 
the Lab or the project 
you are trying to submit 
(You may have to 
choose multiple files, if 
required).



9. Click “Add”, if 
submitting multiple files.
10. When done selecting 
all the required files, 
click Upload.



11. Make sure 
appropriate files are 
shown here.
12. If everything looks 
OK, click “Submit”.


